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GENETICS




GRADUATION REQUIREMENTS

SUMMARY

___  Missing Grades: Make sure you have no missing grades. If you do and it is within one year your advisor can still go into Axess and issue a grade. If a year has passed than please contact Wendy so that she can send your advisor a grad change card to fill out.

___ Holds: Make sure you have no hold on your account.

___ First Author Publication: Must have submitted/published a first author paper

___ Apply to Graduate: File a “Notice of Intention” to graduate in Axess. If you don’t graduate the quarter you intended you will need to reapply.

___ Registered: You must be registered for GENE 802 the quarter you graduate.
___ Thesis - Two weeks prior to your exam date you should send a final version of your dissertation to your committee

___ Dissertation Reading Committee:  Your Reading Committee usually is he same as your Dissertation Committee folks. Please confirm with Wendy which faculty are on your reading committee. At least 3 (including your advisor, IF your advisor is in Genetics) must be Genetics’ faculty members. If your advisor is not a Genetics faculty member you must have 3 Genetics’ faculty members that are examiners on your oral defense. 
___ Oral Examination: make arrangements (date, time & location) with your committee. Try and do this, as soon as possible, because it can be very difficult to coordinate everybody's schedule.
Note: The chair of the examining committee may not have a full or joint appointment in the advisor's or student's department, but may have a courtesy appointment in the department. The chair can be from the same department as any other member(s) of the examination committee and can be from the students minor department provided that the student's adviser does not have a full or joint appointment in the minor department, plus your advisor and three examiners – 2 of which should have been on your dissertation advisory committee (total of 5 people). Please notify Wendy (committee, date, time, location and title) so that she can send out the appropriate announcements and forms. The student must provide a final version of the dissertation to members of the examination committee at least 14 days before the exam.

COVID-19: Oral exams are being done virtually. Please set up 2 zoom meetings. One if for the public defense. The second one is just for you and your committee – private exam portion. Send those 2 links and password to Wendy.
___ Dissertation- submit your dissertation Dissertations are usually due on the last day of class by 5:00p.m to the Graduate Program Office. The Graduate Program Office will make no exceptions for late submissions. The Registrar’s office does offer a free service for someone to review your dissertation to make sure there are no errors prior to binding. Note: The chair of your committee does not sign your signature page  

The individual instructions are on the left hand side of this main RO Dissertation and Thesis webpage: https://studentaffairs.stanford.edu/registrar/students/dissertation-thesis
 
___ End Your Vaden Health Coverage  For students who graduate you must submit a written petition for early cancellation. Email healthinsurance@stanford.edu

Autumn (deadline 8/15); Winter quarter (deadline 12/15); Spring quarter (deadline 4/15).
Preparing Dissertations for Electronic Submission: http://studentaffairs.stanford.edu/registrar/students/ediss
Preparing Engineer Theses for Electronic Submission: http://studentaffairs.stanford.edu/registrar/students/ethesis
Preparing Dissertations for Paper Submission: http://studentaffairs.stanford.edu/registrar/students/diss
Preparing Engineer Theses for Paper Submission:  http://studentaffairs.stanford.edu/registrar/students/thesis
Two additional hardbound copies (optional): Bring printed copies to the Binding and Finishing office in Meyer Library (room 380). The cost is $16.00 per bound copy; exact amount can be paid in either cash or check payable to Stanford University. There is a 4-6 week turnaround time. Students will be informed when to pick the bound copies in the Binding and Finishing office. Contact Heather Bolei with questions at hbolei@stanford.edu or (650) 736-2011

Option 2: Students who want to pay by credit card or desire rush or direct shipment may take printed copies to Postal Annex, 30166 Industrial Parkway SW, Hayward, CA 94544 (located in the Targer Center at Industrial and Whipple; 510-487-4017. These copies will be shipped off to the HF Group Bindery for binding and then shipped directly to the student. Students should request “Stanford Style Ph.D” for binding identical to that used by Stanford. For questions related to this binding option please call: HF-Group Customer Service: (800) 253-5456.
Graduation Quarter policy requires that all students be enrolled during the quarter in which a degree is received.  A graduation quarter is meant to give the student time to make changes/edits the committee states after the oral exam. The graduation quarter is NOT meant to give the student time to complete their dissertation. A final version of the dissertation needs to be given to all committee members 2 weeks prior to the oral exam.

For Ph.D. students must have completion of all requirements except the submission of the dissertation to the Registrar's Office).  Students registered under the graduation quarter will enroll in a TGR course and will be considered full-time students.  There will be a $150 tuition charge for the graduation quarter.  
Example: Spring quarter: student passed oral exam


     Summer quarter: Student applies for grad quarter (eform), register for TGR one last time, applies to graduate for summer quarter and submits thesis by Registrar’s Office deadline – search on Stanford home page - Academic Calendar

Students in the Graduation Quarter status will also be assessed ASSU fees and health insurance fees (unless waived). Stipend? – It is the responsibility of the student to discuss whether of not they will receive a stipend during their graduation quarter with their advisor. Have the advisor send me (wjsierra@stanford.edu) and email.

___Health Insurance: Insurance is paid for the entire year (Sept. 1-Aug. 31) at the beginning of the school year. If you are graduating early (prior to summer quarter) please notify healthinsurance@stanford.edu. If you are graduating summer quarter and not leaving by Aug. 31 (end of insurance), you can purchase temporary individual health insurance. You will be reimbursed for one month.

Short-Term Major Medical Insurance
Short-term major medical insurance is available to Stanford Students through the Stanford Alumni Association. For information on GradMed, call (800) 922-1245.

Individual Health Insurance Plans
Information and applications for individual health insurance plans are available through the web at www.ehealthinsurance.com. This company offers many medically underwritten, leading health insurance plans in California. 
​​___ Check with the Registrars Office to make sure everything is in order and nothing is missing!

____Let Wendy (wjsierra@stanford.edu) know where you are going next and provide a non-Stanford email address

FREQUENTLY ASKED QUESTIONS BY STUDENTS:

Do I need 4 or 5 for my Oral Defense Committee?

5

Who exactly is on the committee?

1 – Committee Chair, who must be a Stanford Faculty Member outside the Genetics Dept.

1 - Your advisor

2-3 people from your Dissertation Advisory/Reading committee

1 – you can petition if you like to have someone on your committee who is very familiar with your work but is outside the University

How soon should I try to set a date of have my Oral Defense?

As soon as you are reasonably sure you will be ready by the date you set. One of the hardest things to accomplish is to get all of the faculty members together in the same room at the same time. Remember you will not be the only student who will want to schedule their Oral Defense, especially if it’s in the spring.
HOW DO I RESERVE A ROOM?
Medical School rooms & LKSC
http://med.stanford.edu/irt/classrooms/index.html
Select the calendar under the second paragraph and that will open R25

Over to the right you can view by day, week or month

Contact to schedule: email: medscheduler@lists.stanford.edu
Munzer Hall - 100 people

Calendar: http://beckman.stanford.edu/facilities.html
Contact to schedule: Jane Kroeten
jkroeten@stanford.edu
723-8423 

Clark Center
Calendar: http://biox.stanford.edu/room_scheduling.html
Contact to schedule: Gabriella Martelino
gfsm@stanford.edu

723-4444

Spaces on main campus (webviewer) 
Calendar: http://registrar.stanford.edu/resource25/
Contact to schedule: reg-events@stanford.edu
725-3302

What exactly needs to be submitted for my dissertation?

If you want a hard copy for you and your advisor you will need to make 2 copies. (see instructions for preparing dissertation) to be bound. You can use the Dept. copy machine.

Where do I get the special dissertation paper to make copies on (also used for signature page)?

Ask Wendy
What do I do if I can’t submit my dissertation by the last day of class of the quarter?

You will need to submit a form requesting a graduation quarter for the following quarter. You will need to be registered TGR in the graduation quarter you are requesting and $100 fee will be charged. See above (graduation quarter policy)
If I apply for a graduation quarter (summer) can I still walk through gradation?

Yes, Keep an eye out for an email requesting petitions to walk.
What information does the Graduate Program Administrator need to know?

· Who the five people are on your committee

· Date, time and location of Oral Defense (or any changes that occur)

· The title of your defense

· When you have submitted your dissertation

· Unable to meet deadlines

Electronic Submission FAQ

Q - Why need electronic 'final reader certification' if they already have the final reader's signature on the signature page? 

A- it's a double check. More security because the signature page is separate from the actual dissertation but the certification is not.

Q - Can the depts see the information. Reid says you can see all the info in PS. Submission status? 

A-Yes, at the top of the STF Reading Panel. 

Q - Same deadline? 

A-Yes.

Q - But with late submissions, the student can't bring the document to faculty. This may make it harder for faculty to handle late submissions. 

A -we'll see how it goes; there may be some flexibility.

Q - Printing for faculty? 

A - they can get it printed and bound through a source of their choice.

Q - Students no longer need to meet re formatting? 

A- Correct. If they have questions about formatting, they can come to open forums.

Q - Can a proxy submit the signature page at the SSC? 

A - yes
FROM THE GENETICS HANDBOOK

ACADEMIC REQUIREMENTS:

DISSERTATION SEMINAR AND ORAL EXAMINATION

As part of the requirements for the Ph.D. degree, each doctoral candidate must give a Dissertation Seminar and take an Oral Examination at the end of their graduate work. The student must be register in the quarter of Dissertation Seminar/Oral Examination.  This examination is intended to verify that the research represents the candidate's own contribution to knowledge and to test the candidate's understanding of the research. The Oral Examination is a dissertation defense where the candidate is expected to: 

1.
Demonstrate his or her ability to explain and defend the dissertation and its contribution to knowledge before experts in the field. 

2.
Present an understandable picture of the research and its setting to scholars whose special areas of interest lie outside the candidate's area of research.

3.
Answer satisfactorily questions deemed pertinent by the examining committee. 

Before the Oral Examination begins, the student presents a seminar, which is a public presentation of research results by the Ph.D. candidate. During this seminar, any member of the audience may ask clarifying questions. After the seminar, the Oral Examination begins in a private session with only the candidate, members of the Dissertation Advisory Committee, and the Oral Examination Chair in attendance. The examination, including the public portion, should not exceed three hours in length. 

At least three (includes your advisor) of the four members of the student’s Dissertation Advisory Committee will serve as examiners in the Oral Examination. Students must also add another faculty member to serve as Oral Examination Chair (Total of 5 people). The Oral Examination Chair must be a faculty member outside the Department of Genetics. The Chair is not required to read the dissertation, but mediates the exam and obtains the formal signatures of the Dissertation Advisory Committee members upon completion of the Oral Examination.

Students need to inform the Genetics Graduate Program Administrator of the composition of their Reading Committee after they have arranged the exam date and time, reserved a room and arranged to have the seminar announcement prepared and distributed. At this time, the Doctoral Dissertation Reading Committee form in the student’s file will be reviewed and revised if necessary.

The student must provide copies of the completed final version of their dissertation to all members of the examination committee at least 14 days before the exam so they many have enough time to review and evaluate work. If the dissertation is not in final form then the oral exam will not be able to take place. The Genetics Graduate Program Administrator will send a packet with the appropriate forms to the exam Chair and Committee.
ACADEMIC REQUIREMENTS:

DISSERTATION SUBMISSION

Dissertation Directions

The dissertation must be typed according to a specific format. Please consult the Graduate Student section of http://registrar/shared/publications.htm  for the current format specifications of dissertations and procedures for completing and delivering dissertations. The dissertation should be delivered to members of the reading committee at least two weeks in advance of the exam date. The dissertation should conform in all respects to the prescribed format, except that it should not be on high quality paper or bound. Prior to distribution of the dissertation to the other members of the reading committee, the student’s thesis advisor should explicitly approve the form and substance of the dissertation as suitable for distribution.

Be sure to pick up a copy of Directions for Preparing Doctoral Dissertations, which Outlines University guidelines for dissertation preparation, from Graduate Degree Progress (Registrars Office).

Students need to submit the final version of their dissertation to the Graduate Degree Progress Office no later than the last day of classes during their final quarter. See Important Deadlines for schedules. 

Paying for the Dissertation

 (Number of copies: electronic copy, 1 for Advisor and 1 for yourself)

WHAT



WHO
Figures



Faculty Advisor

Thesis Quality Paper


Genetics Business Office

Photo copying



Can be done in the Genetics Business office

Binding*



Dept. of Genetics  w/ pay for two bound copies 

Open Source Fee


Student or Advisor

Thesis submission fee


Dept. of Genetics

*Students pay for the binding at the University Cashier (Registrars). An original receipt needs to be given to the Genetics Graduate Program Administrator in order to be reimbursed (see form).

*Electronic submission

*1 Advisor (binding company -student will get reimbursed w/ receipt)

*1  Student (binding company - student will get reimbursed w/ receipt)

DEPARTMENT OF GENETICS

DISSERTATION SUBMISSION

Reimbursement Form

Name: ___________________________________

Address (for reimbursement):_________________________________

_________________________________________________________

Items to be reimbursed





Amount

_________________________________


____________

_________________________________


____________

_________________________________


____________

Total Amount to be reimbursed: $_______________

Signature: _____________________________________

Please attach receipt and send to:

Wendy Christiansen

Stanford Univ. – Genetics Dept

300 Pasteur Dr., Lane Bldg L-329

Stanford, CA 94305-5120

ACADEMIC REQUIREMENTS:

CONFERRAL OF DEGREE

The "Notice of Intention to Complete Advanced Degree Requirements" is required for conferral of all graduate degrees. The "Notice of Intention" should be filed through AXESS, preferably in the second week, but no later than the last day of classes of the degree quarter. (See special deadline below for spring commencement). Recommending lists of students who have applied for conferral of graduate degrees are reviewed by the Graduate Program Office and the department to verify completion of degree requirements. Students who wish to defer their conferral date must file another "Notice of Intention" form for a later quarter. A "Notice of Intention" form must be submitted for each degree and conferral quarter.

Within two weeks of Conferral in Summer, Autumn and Winter Quarters, degree certificates are sent to students who have been awarded degrees. Transcripts verifying conferral of degrees may also be ordered from the Registrar's Office through AXESS.

Spring Commencement ceremonies are held each June for students who have received degrees in the previous Summer, Autumn, Winter and Spring quarters. Students who wish to receive their diplomas at June commencement must submit a "Notice of Intention" by February 1 to allow adequate time for preparation of the diploma. Information on commencement activities and distribution of diplomas is sent by the Registrar's Office in early April to the addresses provided on the "Notice of Intention." Students indicate whether they would like to receive their diploma at commencement ceremonies or have it mailed to them.

Students who expect to complete their degree requirements in Summer Quarter but wish to participate in commencement activities in advance of conferral of their degrees may obtain a "Graduate Student Petition to Walk-Through Commencement Exercises" from the Graduate Degree Support Office in the Registrar's Office after May 1. Walk- through petitions are approved for students who are in good standing in their department and are not on the June degree list. Students must personally walk the petition around to each office for required signatures.

Choice of hood for commencement depends upon the degree being anticipated. The M.D./Ph.D. graduate may choose green (Medical) or gold (Ph.D.). Ph.D. graduates from the Department of Genetics must choose the gold hood.

