
Consult with peers and faculty mentors to assess if
your work is conference-ready at the national, state,
or regional level, considering its impact on the
audience.
Explore the conference website and review previous
presentations to evaluate if your topic aligns well
and can generate interest.

Excited to present your work in curriculum development, community
engagement, and advocacy? Ready to inspire learners in new ways?
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PCPH-Stanford School of Medicine recommends using the following guidelines as best practices for
students and faculty as they prepare to represent the school at various conferences across the country. 

RESEARCH WHAT YOU NEED!

TIME TO PLAN!

Assemble your group, including your faculty mentor
and contributors, for your submission.
Review with your group, past submissions from
Stanford School of Medicine.
Discuss and agree on the key elements to emphasize
in your submission to make it thought-provoking
and visually appealing.
Delegate responsibilities among the group members.
Ensure that your presentation includes proper
credits, acknowledgments, and a team photo in the
prescribed format.
Incorporate the approved Stanford School of
Medicine logo and follow other specified
requirements from the provided template.
Discuss with your group where you intend to publish
your submission after the conference.

Seek student funding opportunities from the School of
Medicine, Department of Medicine, and other relevant
program sources interested in your work.

Assess the potential for networking and
collaboration opportunities to advance your work or
interests.
To ensure timeliness, ensure your work will be
finished before the conference 
Seek out peers / faculty who also may be presenting
at the same conference.  

Identify fellow students and faculty members who
will be presenting at the conference.
Seek advice from previous attendees of the
conference.
Find a faculty mentor or mentors to support your
submission.
Determine your budget if travel is required.

Assign two individuals in the group to capture
photographs.
Create a timeline outlining the draft-edit-review
phases until the finalization of your submission.
Plan your talking points for a compelling
presentation, determining who will present each
segment within your group.
During poster presentations, introduce yourself, if
viewers express interest, offer a brief summary of
your work (around 2 minutes, highlighting the main
points).
If travel is necessary, explore early booking options
for flights and accommodations at the conference
hotel to take advantage of discounted prices.
Inquire if other students or faculty members are
traveling to the same location to explore group
discounts.
Utilize the Stanford-approved travel group, Egencia,
for discounted rates.

For Medical Students:
https://med.stanford.edu/smsa/funding.html
Travel funding for Scholarly Concentration Presentation:
https://med.stanford.edu/medscholars/completion/funding
_req.html

https://med.stanford.edu/smsa/funding.html
https://med.stanford.edu/medscholars/completion/funding_req.html
https://med.stanford.edu/medscholars/completion/funding_req.html


Check the poster requirements for your conference.
If you need 36X48 size poster (Scroll below for
poster template). Please note the poster should
always have the Stanford Logo.
When printing ask for Cardinal Red (#8C1515). The
information on Stanford identity Guide site may be
helpful.
Prepare your submissions for printing a week in
advance of the event to account for potential delays
or unexpected situations, and have a backup plan
in place. 

PREPARE YOUR POSTER AND YOUR PRESENTATION

Submit photos/narratives where relevant to gain
visibility for your work.

POST CONFERENCE
If approved, remember to submit your
expenses for reimbursements. 

Ensure that everyone in the group is prepared to
step in and present if necessary. 
Discuss the conference agenda and schedules with
your group for better preparedness.
Determine how the group will stay connected at the
venue, such as exchanging contact numbers and
creating group chats. 
Consider assigning someone from the group to
attend other sessions and provide a report to the
rest of the team. 
Keep all itemized receipts and proof of payments
for any purchases made if you intend to seek
reimbursement for your expenses.

POSTER TEMPLATE

https://identity.stanford.edu/design-elements/color/


SAMPLE POSTER


