
2024 EPS Timecard and Payroll Calendar

January February March
M T W Th F S S M T W Th F S S M T W Th F S S
1 2 3 4 5 6 7 1 2 3 4 1 2 3
8 9 10 11 12 13 14 5 6 7 8 9 10 11 4 5 6 7 8 9 10
15 16 17 18 19 20 21 12 13 14 15 16 17 18 11 12 13 14 15 16 17 EPS People Operations Website
22 23 24 25 26 27 28 19 20 21 22 23 24 25 18 19 20 21 22 23 24 Email Address: eps_human_resources@stanford.edu 

29 30 31 26 27 28 29 25 26 27 28 29 30 31

April May June Color Legend
M T W Th F S S M T W Th F S S M T W Th F S S Employee Timecard Entry & Approval Deadline (Noon)
1 2 3 4 5 6 7 1 2 3 4 5 1 2 Supervisor Approval Deadline (Noon)
8 9 10 11 12 13 14 6 7 8 9 10 11 12 3 4 5 6 7 8 9 Employee & Supervisor Approval Due Same Day (Noon)
15 16 17 18 19 20 21 13 14 15 16 17 18 19 10 11 12 13 14 15 16      Purple Dates: Accelerated schedule due to payroll running one 
22 23 24 25 26 27 28 20 21 22 23 24 25 26 17 18 19 20 21 22 23      day earlier, the day after the end of a pay period
29 30 27 28 29 30 31 24 25 26 27 28 29 30 Payroll Lockout & Processing Day

Payday

July August September
M T W Th F S S M T W Th F S S M T W Th F S S Important Notes
1 2 3 4 5 6 7 1 2 3 4 1 December 6: Employees and supervisors must submit and approve
8 9 10 11 12 13 14 5 6 7 8 9 10 11 2 3 4 5 6 7 8 timecards for both pay periods in December to the Winter Schedule.
15 16 17 18 19 20 21 12 13 14 15 16 17 18 9 10 11 12 13 14 15
22 23 24 25 26 27 28 19 20 21 22 23 24 25 16 17 18 19 20 21 22 December 6: Payday for 11/16/2024 - 11/30/2024

29 30 31 26 27 28 29 30 31 23 24 25 26 27 28 29
30

October November December Stanford University Holidays 
M T W Th F S S M T W Th F S S M T W Th F S S January 1: New Year's Day

1 2 3 4 5 6 1 2 3 1 January 15: Martin Luther King, Jr. Day
7 8 9 10 11 12 13 4 5 6 7 8 9 10 2 3 4 5 6 7 8 February 19: Presidents' Day
14 15 16 17 18 19 20 11 12 13 14 15 16 17 9 10 11 12 13 14 15 May 27: Memorial Day
21 22 23 24 25 26 27 18 19 20 21 22 23 24 16 17 18 19 20 21 22 July 4: Independence Day
28 29 30 31 25 26 27 28 29 30 23 24 25 26 27 28 29 September 2: Labor Day

30 31 November 28-29: Thanksgiving 
December 24-25: Winter Holiday

January 2025 TBA: Winter Closure

M T W Th F S S
1 2 3 4 5

6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 31

https://med.stanford.edu/eps/fin-admin-ops/HumanResources.html

