
PIF Instructions 

Please note: These instructions are 
specific to CVI members



Proposal Intake Form (PIF)
• We strongly recommend that a PIF be submitted 30-60 days prior to the sponsor deadline. This 

provides time for planning and preparation of the budget and other requirements of proposal 
process

• CVI RMG Contact: Derek Harrison | derek2@stanford.edu
• https://med.stanford.edu/rmg/grants/proposal-preparation---submission/proposal-intake-form--

pif-.html

Initiate a PIF for a New Proposal
• PIFs are initiated through SeRA, under the “My Projects” tab
• Select “Start School of Medicine Proposal” in the right top corner, and then select 

SoM Proposal Intake Form (PIF) -> New Project

https://med.stanford.edu/rmg/grants/proposal-preparation---submission/proposal-intake-form--pif-.html
https://sera.stanford.edu/apex/f?p=200:346:1543384900699:::RP,346:P346_SHOW_REGION:NONE&cs=1cG_b3iUcUmhavka8RheYdUQZ9hX21rMSmeWQ3Rw1MLcTZ8zaJZu0zlbqGCQssbhCPvwxPNYGKxxK9QpUKYHMkQ


Transaction 
Home
• Once you select Start, you 

will be redirected to this 
page

• Institutional Official: 
Derek Harrison (RPM for 
CVI only)

• Select Section 1 on the 
left-hand side



Section 1: PI & 
Department

• Enter your proposed Project 
Title under Project 
Information (in case of a title 
change after PIF submission, 
contact Derek Harrison)

• Enter PI name under Stanford 
PI. In the case of a Multiple 
PI/Co-PI grant, enter the 
Contact PI’s name. PI must 
have a valied SUNet ID and 
Stanford email address



Section 1: PI & 
Department

• List Cardiovascular Institute Operations 
as the Department/Division/Institute

• Primary contact: Amanda Chase | 
chaseama@stanford.edu

• Enter the type of location (Stanford 
Office/Lab or Other) and enter the 
building name and room # where the 
project will be conducted

• Optional Notifications: Yamini 
Dwarakanath | ydwaraka@stanford.edu

• If you would like your RA to be notified 
of this PIF, please add their anme and 
email address to Optional Notifications

mailto:chasema@stanford.edu
mailto:ydwaraka@stanford.edu


Section 2: 
Sponsor & 
Budget Details

• List Cardiovascular Institute Operations 
as the Department/Division/Institute

• Primary contact: Amanda Chase | 
chaseama@stanford.edu

• Enter the type of location (Stanford 
Office/Lab or Other) and enter the 
building name and room # where the 
project will be conducted

• Optional Notifications: Yamini 
Dwarakanath | ydwaraka@stanford.edu

• If you would like your RA to be notified 
of this PIF, please add their anme and 
email address to Optional Notifications

mailto:chasema@stanford.edu
mailto:ydwaraka@stanford.edu


Section 2: 
Sponsor & 
Budget Details

• Select Yes/No for subawards in this 
proposal. If Yes, enter the name of the 
institution, the name of person leading 
the project and their email address.

Attach Budget Information in ONE of the 
following ways:
• Attach your completed Budget using 

your own template or the template 
provided by RMG

• Attach completed Budget Justification 
using your own template or the 
template provided by RMG

• Provide the information required in the 
text box



Section 3: 
Project 
Questions
• Please select Yes/No for Animal Subjects
• Human Subjects: If Yes...

 Does this study meet the NIH 
definition of a clinical trial, 
regardless of funding source? 

 If Yes, Is the Stanford Investigator 
responsible for registering through 
ClinicalTrials.gov? 

 Will you be enrolling participants 
outside of the United States?If this 
project is awarded, the project will 
need insurance coverage through 
Risk Management.

 Will Clinical and Translational 
Research Unit (CTRU) Services be 
utilized?

 Will Lucas Center Services be 
utilized?

• Please select Yes/No for Cancer Center 
Research

• Please select Yes/No for Human Stem Cells



Section 3: 
Project 
Questions

• Please select Yes/No for Data/Materials
• Please select Yes/No for Export Controls

• Note: Export Control review will 
be required if ”Yes” is selected for 
either of the questions

• Please contact Steve Eisner 
(steve.eisner@stanford.edu) with 
any questions

mailto:steve.eisner@stanford.edu


Section 3: 
Project 
Questions

• Please select Yes/No for International & 
Global Business. For guidance refer to 
the Global Activity Guide

• If research will be performed at SLAC, 
please list the building and room

• Will SLAC resources be required to 
perform research (e.g. computers, 
computer processing, laboratories, 
equipment)? If yes, please describe

• Please ensure your Training Certification 
is up to date. This will be required prior 
to submission

https://globalops.stanford.edu/activity-planning-guide


Section 3: 
Project 
Questions

• Please select Yes/No for the listed 
Research Risks

• If ”Yes” is selected for 
Infectious/Biohazardous agents, please 
select the agents being used

• Unmanned Flights must be approved by 
Stanford



Section 3: 
Project 
Questions

• Please select all research focuses that 
apply to the proposal



Section 4: 
Attachments

• Please attach any additional documents 
in this section

• Additional attachments must fall into 
one of the listed categories

Once this section is complete, review 
for completeness and submit
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