OFFICE OF ACADEMIC AFFAIRS STAFF DIRECTORY

Mihaela Bozdog, Academic Affairs Associate, 3-5940, mihaelab@stanford.edu 

Judith Cain, Assistant Dean for Academic Affairs, 3-9190, jpcain@stanford.edu
Lisa Joo, Executive Associate to the Vice Dean and Senior Associate Dean, 5-6762, lisa.joo@stanford.edu 

Andrew Kim, Interim Academic Affairs Manager, 8-4577, ahkim@stanford.edu
Jessica Mendonça, Academic Affairs Manager, 4-7365, mailto:jessmen@stanford.edu
Rebecca Robinson, Academic Affairs Manager, 4-9696, rrobinso@stanford.edu
Craig Spencer, Academic Affairs Manager, 8-4577, cspence@stanford.edu (on leave)
Jane Volk-Brew, Business System Analyst, 3-5642, volkbrew@stanford.edu
Kathleen Warmoth, Academic Affairs Analyst, 8-7980, kwarmoth@stanford.edu
Ellen Waxman, Director, Faculty Relations, 4-7743, ewaxman@stanford.edu 

ACTION
PRIMARY CONTACT*
Adjunct Clinical Faculty
Lisa

Adjunct Clinical Faculty Appointments and Promotions Committee
Lisa

Annual Counseling for Junior Faculty (Assistant and Associate Professors)
Rebecca

Appointments and Promotions Committee
Andrew
Assistant Professor Actions
Rebecca
search waivers, search reports, offer letters, courtesy appointments,
secondary appointments, joint appointments, appointment extensions

Assistant Professors Review Committee
Rebecca

Basic Science Professor Actions
Judith

Blue Forms
Kathleen

Clinical Professor Actions
Rebecca

Search reports, offer letters
Andrew
Billets (PeopleSoft Positions)
Kathleen

Clinician Educator and Clinician Educator (Affiliated)
Jessica
appointments, reappointments and promotions, professional development leave

Clinician Educator Appointments and Promotions Committee
Jessica

Communiqué
Judith

Complaints and Grievances
Ellen

Consulting Appointments
Mihaela
Data Management and Reporting
Kathleen

Emeriti Recalls
Ellen Waxman
Endowed Professorships
Jane
Executive Committee Meetings
Andrew
Faculty Billets System
Kathleen

Faculty Handbook (School of Medicine)
Judith

Faculty Relations, Policies and Practices
Ellen

FAST|FAC
Jane

Honoraria
Lisa

Instructor appointments and reappointments
Jessica

Lecturer and Senior Lecturer Appointments and Reappointments
Rebecca

Policy Initiatives
Judith

Resignation Notifications
Mihaela

Retirement Notifications (including Faculty Retirement Incentive Program)
Mihaela

Sabbaticals and leaves (professoriate)
Andrew
Search initiation
Lisa

Tutorials
Judith

Verification Requests
Mihaela

Visiting Faculty
Mihaela
Visiting Scholars
Mihaela

Website maintenance, comments, suggestions
Rebecca, Jane

*  Cross-training within the group will provide coverage during vacations or to balance workloads during peak periods.

